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Dear Band Parents and Students: 
 
We are looking forward to working with you this year!  This handbook will give you information to prepare for a 
great year in band.  You should find the following information in the pages to follow: 
 

 Schedule of performances (listed by ensemble),  
 Band Booster information, 
 Instrument information,  
 Grading policies and procedures, 
 Discipline policies and procedures, and 
 Band Director contact information and procedures 

 
This information has been discussed in class.  Please review the packet carefully with your band student to be sure 
that there are no questions or concerns.  The following forms are attached at the end of the packet.   
 

 Handbook confirmation, 
 Request for use of school-owned instrument, and 
 Permission to travel/medical release form. 

 
All Band Students must complete and return the handbook confirmation sheet. All parents/guardians must 
complete and return the permission to travel/medical release form.  You only need to fill out the request for use of 
a school instrument form if you want your student to reserve a school-owned instrument for use during the school 
year. 
 
Please note that all our band students need the following in addition to their designated instrument and book: 
 

 20 – 30 minutes of uninterrupted practice time, at least 3 times per week, 
 An area designated for practice that is free from distraction (i.e. no television, computer, video games, 

phones, etc.), and 
 Encouragement & support! 

 
We look forward to another great year of growth for our middle school band.  Parental support is a key to our 
success.  Please look for announcements of events and meetings and support your student by attending.  If you 
have any questions or concerns, please feel free to contact us.  We’re glad to help! 
 
Thanks in advance for your support and cooperation! 
 
Sincerely, 
 
 
 
Ashley Higginbotham 
Band Director      
Jacksonville Middle School  
 
 
 
 
 
 
 



JMS Band:  Director Contact Information and Procedures 
 
Please feel free to contact directors with questions and concerns during school hours. We are available through 
school phone or email.  We are also available for conference during our preparation periods.  If one of these times 
is not convenient for you, please call and we will work with you to set up a more convenient time. 
 
 
Directors’ personal numbers will be provided in the event of an emergency or band travel and is for the use of 
PARENTS ONLY.  Parents are asked to keep directors’ personal numbers private. 
 
Parental contact is important to us.  However, we ask that you please refrain from contacting us at home except in 
the case of emergencies. 
 
 
E-Mail 
Mrs. Higginbotham ahigginbotham@jnpsd.org 
Mr. Stevenson  jstevenson@jnpsd.org 
Ms. Hammons  whammons@jnpsd.org 
 
 
School Phone 
(501) 982 – 9436 
 
      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Jacksonville Middle School Band 
General Information 

 
The success of the JMS Band in the past years has been due to the hard work, dedication, and pride of its members.  For this success 
to continue, it is necessary for that tradition to be carried on by all members. 

 
Grading 

Band receives an academic credit and therefore the grade should be a reflection of the students' ability and his/her participation in the 
organization.  Specific grading procedures are listed on the page headed GRADING SYSTEM. 

 
Uniforms 

When in uniform, the student represents the school and should wear the uniform with pride.  Uniforms must be worn properly at all 
times. 

 
Each member of the football band will be required to wear a certain “uniform” to all performances. The uniform will consist of ALL 
BLACK socks and shoes, BLUE jeans (Colors other than blue will not be permitted. Neither will pants that are ripped, have holes, or 
sag.), and the official band t-shirt. No jewelry or accessories are permitted. It is the responsibility of each member to clean the uniform 
regularly and to keep up with all uniform parts.  The concert uniform will consist of ALL BLACK dress clothes, shoes, and socks (or 
hose) for both ladies and gentlemen. All black clothing must meet school dress code and CAN NOT be made of denim. 

 
Instruments and Music 

The school will provide instruments that are necessary to the overall balance of the band and cannot be provided by the student.  These 
instruments include Tenor Sax, Baritone Sax, Bass Clarinet, Alto Clarinet, French Horn, Baritone, Tuba, Mellophone, Marching 
Baritone, Marching and Concert percussion, Oboe, Bassoon, and Piccolo.  These instruments are issued at the first of the school year 
in good working order and it is the responsibility of the student to maintain the instrument.   The student is also responsible for 
any damage to the instrument while it is in their care.  The band will provide an instrument room where instruments should be kept at 
all times.  Students using school-owned instruments must fill out an instrument checkout card.  Music will be provided for 
marching, symphonic, and basic bands, but the student must pay the replacement cost of all lost music and concert band binders. 

 
Marching Band and Concert Band 

This group is considered the performing band at JMS.  Students and parents must sign and return a contract in order to participate in 
this group. It is open to students in Intermediate and Advanced band. 

 
Marching Band is the primary function of the band during the first three months of the school year and therefore is the primary source 
of the students' grades.  The marching band will perform at home football games, as outlined in the band calendar. ALL performances 
and rehearsals for Marching Band are required. 

 
Symphonic Band is the main function of the band  after the first three months of the school year.  The Symphonic Band gives three to 
four concerts each year, and participates in Region Concert Assessment.  All Concert Band rehearsals and performances are 
required. If the band is too large for one concert band, it will be split into two bands. 

 

Individual Events 
Events available for the individual student are All-Region Band and Region Solo and Ensemble.   The director will assist the 
students in finding or selecting music and preparing for these events. They will be scheduled on the events calendar at the 
beginning of the year.  All students in Marching Band and Symphonic Band are required to participate since the Band Booster 
Club will pay fees, they will receive credit for the events, and it will aid in gaining college scholarships. 

 
Color Guard 

Color Guard is open to all students in Marching Band and Symphonic Band.  Color Guard members are selected by tryouts held at the 
end of the school year.  Members will be expected to purchase their uniforms and some equipment, but fundraising activities will be 
scheduled to help with the cost. 

Drum Major 
Drum Major is an extremely important part of the Marching Band.  The leadership provided by this person is vital to an outstanding 
marching band.  This person should exhibit leadership qualities at all times in their band career.  Anyone who has been in the 
Marching Band for one year and is currently in the Marching Band and Symphonic Band is eligible to try out for Drum Major.  
Auditions are held at the end of the school year.  The Drum Major is required to attend Drum Major Camp. 

 
 



Summer Band 
Summer Band is held before school starts (usually beginning around August 1st).  This is a requirement of the marching band. 
During Summer Band, the students learn marching fundamentals, marching band music, get a head start on the half-time show for 
that season, and have many fun activities to get to know each other.   These rehearsals are required in order to participate in the 
JMS Band, and have the tradition continue as an outstanding band. Students who do not attend will have their schedules 
changed. 

Band Boosters 
The Band Booster Organization is very important to the existence of the JMS Band.  They provide over 90% of the funds necessary 
to operate the band and purchase uniforms, equipment, music, supplies, awards, and band camp scholarships, to name a few. Anyone 
can be a Band Booster by attending the scheduled meetings (see calendar for dates).  All parents and students are encouraged to 
attend. 

Travel 
Since the band travels to many events, transportation will be provided by school bus.  ALL students will use this transportation except 
in cases of emergency.  In case of such emergency, the parents of the student involved will provide the director with permiss ion, in 
writing, to travel by private transportation.  Students MUST travel TO each event with the band; however the student may travel from 
any event with their parents, BUT must provide the director ADVANCE NOTICE IN WRITING (by time designated).   School 
board policy forbids radios, food or drinks on school busses at any time. 

 
Tardies 

Because of time needed to prepare for band, a person is tardy to the marching field at 5 minutes past the tardy bell and to concert 
rehearsal at 2 minutes past the tardy bell or if not in the Band Room when the tardy bell rings.  “In place” means with instrument and 
music, in your seat or in starting formation. Demerits will be given for tardies. 

 
Eligibility 

Since  band  is  governed  by  the  Arkansas  Activities  Association,  all  band  students  must  meet  the  eligibility  requirements  for 
participation.  In short, a student must earn at least a 2.0 GPA during a semester to participate the following semester. 
 

Instrument Insurance 
Unfortunately, JNPSD insurance does not cover personal instruments.  You are encouraged to place your personal instrument on your 
homeowner’s insurance policy. 

 

Grading System 
REQUIRED EXTRA REHEARSALS for Marching Band and Symphonic Band 

Each student will receive 100 points for each required extra rehearsal attended and participated in properly.  An extra rehearsal is required when two weeks’ notice is 

given.  A schedule of rehearsals for Marching Band will be given during Summer Band. A schedule of rehearsals for Concert Band will be given during the first two weeks of the spring 

semester. 

 
REQUIRED PERFORMANCES for Marching Band and Symphonic Band 

Each student will receive 250 points for each performance attended and participated in properly.  ALL performances are required unless otherwise notified. 
 

 
ABSENCES for Marching Band and Symphonic Band 

An absence from an extra rehearsal or performance will be excused in the case of illness of student involved or a death in the 
immediate family.  The student must notify the director, in person, prior to the absence AND provide the director with a note 
signed by the parents within three school days of the absence.  All other absences are unexcused. 

 
EXCUSED ABSENCES for Marching Band and Symphonic Band 

The student will be excused from the points for the event.  Make up work may be required and is to be completed within three school days. 
 

 
UNEXCUSED ABSENCES---REHEARSALS for Marching Band and Symphonic Band 

FIRST ABSENCE---------Student receives "0" points and parents notified. 

SECOND ABSENCE-----Student receives "0" points and parents notified. Student will be removed from the marching show.  The student will be removed from the 

performing band. 

 
UNEXCUSED ABSENCES---PERFORMANCES for Marching Band and Symphonic Band 

FIRST ABSENCE----------Student will receive "0" points and a parent/ teacher conference will be held.  The student will be removed from the marching show. 

SECOND ABSENCE------Student will receive “0” points and parents notified.  The student will be removed from the performing band. 

 
 
 
 



CONFLICTS 

Band receives an academic credit and therefore the grade should be a reflection of the students' ability and his/her participation in the organization.  While we 

encourage our students to be involved in other arts and/or activities at JMS, students will understand that band performances take precedent over other practices, 

sporting events or non-school related activities INCLUDING work.  The teachers involved will work out a split schedule for practices when necessary. 

 
TRYOUT ----- TEST ----- MUSIC PASS-OFF for ALL Bands 

Tests will be for a grade and/or for chair position unless otherwise specified.  Value will be assigned by the importance of the test (i.e. a nine week's test will be worth 

more than a weekly test).  Music must be played, individually, for the director by assigned dates in order to participate in performances.  Marching music must be 

memorized but concert music does not have to be memorized. 
 

 
ONLY the directors may give demerits.  Demerits will be given for: 

Demerits for ALL Bands

1--- Tardiness to class, extra rehearsal or performances or leaving before being dismissed. 

2--- Failure of inspection or not taking inspection. 

3--- Gum chewing or food in the band room. 

4--- Improper care of music or equipment (playing another instrument, using phone without permission, etc.) 

5--- Writing on the board without permission. 

6--- Failure to follow directors' instructions. 

7--- Disrespectfulness. 

8--- Any conduct not representative of an outstanding band. 

 
4 Demerits ---- student / teacher conference 

RESULTS OF DEMERITS for ALL Bands

6 Demerits ---- parent / teacher conference (conference can be by phone) 

8 Demerits ---- parent / teacher conference (conference can be by phone) and removal from band for the remainder of the year.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JMS Band:  Instrument Information 
 
Students are responsible for acquiring their instrument unless they make arrangements with the directors to use a 
school-owned instrument.  If you would like to use a school-owned instrument, please complete the form attached 
to the end of this packet and return it to Mrs. Higginbotham as soon as possible.  Instruments will be checked out 
on a first come, first served basis.  Students using school-owned instruments are asked to purchase their own 
mouthpiece if possible as well as their book.   
 
BEGINNER BAND students will need to have their instrument, books, and appropriate equipment (mouthpieces, 
reeds, etc.) in class on Monday, August 22, 2016.  Beginner students will need to purchase a book for their 
instrument: Tradition of Excellence, Year One (red book). 
 
Instruments and music supplies can be found at the following location. Please do not purchase an instrument 
online. These instruments are of very poor quality, and when they break there is no way to repair them. If you 
choose to shop for an instrument at pawn shops, please be careful.  We recommend the following supplier because 
we trust their products and their service. 
 

Saied Music Co. 
2921 Lakewood Village Drive 
North Little Rock, AR  72116 

(501) 758-0200 
 
Should you determine that you can get a better deal elsewhere, please contact Mrs. Higginbotham to verify the 
brand, make, and model of your instrument.  Instruments are investments and we want to be sure you get the best 
for your money!  The following brands of instruments are preferred to ensure the success of your student in 
musical performance.  They are listed in no particular order. 
 
Flute:  Gemeinhardt, Yamaha, Pearl, Jupiter 
Clarinet: Buffet, Selmer, Yamaha, Ridenour (wood or wood composite preferred); expected to have four 

good reeds in case at all times (Vandoren, Mitchell Lurie, and Eastman preferred) 
Saxophone: Yamaha, Selmer, Bundy; expected to have four good reeds in case at all times (Vandoren and 

Eastman preferred) 
Trumpet: Bach, King, Yamaha, Holton, Bundy, Conn, Blessing, Benge, Jupiter, Schilke 
Trombone: Conn, King, Holton, Bach, Selmer, Jupiter, Blessing, Yamaha 
Percussion: kit should include snare drum, bells, sticks, mallets, practice pad 



Jacksonville Middle School Band Handbook 
 

Confirmation 
 
I have read and discussed the Jacksonville Middle School Band Handbook with my parents/guardians and we 

will abide by the rules stated in the handbook.  We understand the responsibilities that come with being a 

member of the Jacksonville Middle School Band and will accept the decisions of the band director.  

  
  
  
______________________________________________  
Student Signature  
  
  
  
_____________________________________________ 
Print Student Name 
 
 
______________________________________________  

Parent/Guardian	Signature 	

  
 
 
______________________________________________  
Print Parent/Guardian Name 
 
 
 
  
______________________________________________  
Date 

 
 
 
 
 
 
 
 
 
 
 
 
 



Jacksonville	Middle	School	Band	
  

 
Ashley Higginbotham, Jon Stevenson, Whitney Hammons, Directors 

718 Harris Road 
Jacksonville, AR 72076 

(501) 982 - 9436 

Trip Permission  
 
________________________________has my permission to go on all band sponsored trips for 2016-17 school 

year.   I understand the consequences of the possession or use of drugs or alcohol during any band trip.  In 

addition, permission is given to provide emergency care if deemed necessary.  Please provide any pertinent 

medical information. 

 

_________________________________  ______________________ 

Signature of Parent                                                     Date  

     

 _________________________ Home Phone   ______________________ Work Phone  

__________________________Cell Phone      ______________________ Emergency #  

__________________________ Cell Phone      

Medical Information 

If you wish, list an insurance company and policy number  

 
List any medical history of your child that might be helpful in the event of an emergency.  

Student’s Name __________________________________________________________  

Date of Birth  ____________________________________________________________  

Doctor  _________________________________________________________________                                             

Phone__________________________________________________________________                                           

Allergies________________________________________________________________                                                                                      

Medication being taken:  ___________________________________________________                                                                             

 


